Freedom of Information Act 2000 
Your request for information has now been considered. 
You asked for:
In reference to Freedom of Information request ref: FOIA 15635 (summons for non-payment of council tax) the document disclosed states that:

"...you being a person or company duly assessed to pay the Council Tax charge for the said City, in and by the Council Tax set and dated as mentioned below, have not paid the charge (or any part thereof) and owe the sum shown below. "https://www.whatdotheyknow.com/request/476175/response/1145965/attach/4/2018 04 20 FOIA 15635 CTAX Summons letter.pdf

The document indicates that the Summons Costs (presumably £56.00) are included in the "Total amount payable"

The High Court has ruled that the sum which is included as standard on Council Tax summonses in respect of costs is merely additional information to what is statutorily required on a summons under rule 98(2) of the Magistrates Court Rules. The amount stated is to inform the recipient of the amount of costs which will be claimed by the council if it proceeds to make the application at court for a liability order. The sum is not incurred until (and if) the court grants the costs which may be a different amount to that which is included on the summons. https://www.scribd.com/document/375636819/Williams-v-East-Northamptonshire-2016-EWHC-470-Admin

Q1.Why does it say in the summons document that the summons costs (£56.00?) have 'not been paid' when this is not incurred until (and if) the court grants the costs

It does not state that summons costs have not been paid. The summons mentions ‘….have not paid the charge(s) shown below or any part thereof” and owe the sum shown below.  The summons then gives the summary of total sums due which includes Total charge for liability period(s) and then the Billing Authority costs for obtaining the summons and service. Then states ‘total amount payable including costs’


Q2. At what stage in the proceedings are summons costs applied to the customer's account (it is implied to be when the summons is issued)
Summons costs (presently £56.00) are added at the point that the summons is served and the complaint is authorised by the designated legal adviser or Justices Clerk at Leicester Magistrates. If the ‘Total charge(s) for liability period(s)’ plus the costs are not paid before the liability order is granted then a further £18.00 liability order costs will be requested at court. These costs will be automatically added at this point, even if just £56.00 summons costs is still outstanding.

Council Tax (Administration and Enforcement) Regulations 1992, 34(6 – 8) / The Non-Domestic Rating (Collection and Enforcement) (Local Lists) Regulations 1989 12 (5-6) stipulates that the court shall make the order if satisfied that the sum has become payable by the defendant and has not been paid / and make the order plus costs if reasonably incurred by the authority.

The Council reviews its costs yearly and gives a full breakdown of how both summons and liability order costs are justified. All authorities must do this following the judgement in the Reverend Nicholson case 2015      
You may re-use the information under an Open Government Licence.
If you are dissatisfied with the handling of your request please write to: 

Information Governance & Risk Team

Leicester City Council

Legal Services

4th Floor, City Hall, 
115 Charles Street

Leicester LE1 1FZ
e-mail: info.requests@leicester.gov.uk 

