Freedom of Information Act 2000 – Procurement
Your request for information has now been considered. The Council holds the information requested.

You asked for:
1) What is the procedure for external suppliers who want to provide services to the council?

Answer:

External Suppliers should register their company on the Due North e-tendering portal (https://www.eastmidstenders.org/) and/or on the Source Leicestershire website (http://www.sourceleicestershire.co.uk).  All of our opportunities are advertised through these sites.  Both sites have methods of notifying external suppliers when opportunities in the correct category are advertised.  The instructions for external suppliers vary from opportunity to opportunity but the procedures can be found within the procurement documents. 
2A) Does the council have a contract set up with a genealogy firm or a company which traces the next of kin? 

No

2B) Please include details of the contract mentioned in Q2A.

N/A

3) What website does the council post contracts to tender?

1) East Midlands Tenders (Due North portal) https://www.eastmidstenders.org/ 
2) Source Leicestershire http://www.sourceleicestershire.co.uk 
3) Contracts Finder https://www.contractsfinder.service.gov.uk/Search  
4) TED http://ted.europa.eu/TED/main/HomePage.do;JSESSIONID=0CE7609CF96D147963A196F2C57558E4.backendA2 
4) Does the council have a procurement or tendering process in place? If yes, please provide information on how suppliers can do business with the council.
Yes.  Suppliers are evaluated based on their response to the opportunity and the most suitable supplier is contracted to complete the requirements laid out within the tender documents.  The Contract Procedure Rules for the authority can be found on the http://www.leicester.gov.uk website.  The authority also runs workshops to help suppliers do business with the council, details of which can be found on the following page http://www.leicester.gov.uk/business/do-business-with-us/procurement-workshops
5) Does the council use an e-procurement system/website? If yes, please provide name and details.
East Midlands Tenders (Due North portal) https://www.eastmidstenders.org/ for goods, services and works opportunities and Delta https://www.delta-esourcing.com/ for ICT and Adult Social Care 

6) If the council does not use an e-procurement system, how does the council decide on what suppliers to use?
N/A

7) How often and on what occasion does the council need to trace the next of kin or locate family members?
As and when evidence of next of kin discovered 

8A) Which department is responsible for tracing the next of kin or locating family members of a deceased individual?
City Development and Neighbourhoods

8B) Please provide name of department, name of staff members involved, telephone details and email.
Leicester City Council does not give out the personal details of staff members below Head of Service level.  We cannot release this information to you under section 40(2) of the FOI Act as it is someone else’s personal data. To do so, would be unfair and would breach the Data Protection Act 1998.  As such we have supplied below the email address of the division.
environmental.health@leicester.gov.uk
9) What is the name of the staff member and departments who decide when to place a contract to tender?

Individual case officers

10) What type of contracts do the following departments have out to tender at the moment:
- Environmental Health
- Cemeteries/Bereavement
- Court of Protection
- Adult Safeguarding
- Client Affairs
As the list of live tenders is subject to change, a list of all live current tenders can be found on the websites listed in question 1. Therefore this part of the letter acts as a refusal notice under section 17.1 of the Freedom of Information Act 2000 because an exemption under section 21 of the Act is being applied, namely the information is already in the public domain.
11) Currently does the council have a contract to tender, where you require services to trace the next of kin or locate family members?
No
12) Currently does the council have a contract to tender, where you require services of a genealogy firm? Please provide details of where this contract is listed and how to apply as a supplier.

No

13) How many public health funerals have taken place within the past year? (From January 2015)

30

14) Of these public health funerals that have occurred, please provide:
a) Name of deceased
b) Date of birth and date of death
c) Last known residential address
d) Have the next of kin/family members been traced?
e) What date have the details been referred to the QLTR, Bona Vacantia, Treasury Solicitor, Government Legal Department, NUHU, Duchy or Farrer & Co?

The information you have requested is exempt from release under s31(1)(a) where disclosure would, or would likely prejudice the prevention or detection of crime.

In The Information Commissioner’s Office decision notice dated 14th October 2015 (FS50584670), The Commissioner considers that there is a strong public interest inherent in section 31(1)(a), which in this case is avoiding prejudice to crime prevention. He also considers that there is a strong public interest in preventing the impact of crime on individuals, for example, relatives of a deceased person who are financially affected if an estate which has been stolen from or who would suffer damage and distress as a result of fraud being committed using the deceased’s details.

The Commissioner considers that there are other mechanisms in place for the administration of estates of persons who die intestate and without a known kin. One such mechanism is provided by the Bona Vacantia Division of the Government Legal Department. Some information may be available to you on this website under s21 of the act – information accessible elsewhere, please click on the following link: https://www.gov.uk/government/statistical-data-sets/unclaimed-estates-list 
You may re-use the information under an Open Government Licence.
If you are dissatisfied with the handling of your request please write to: 
Information Governance 
Leicester City Council

Legal Services
1st Floor, 16 New Walk
Leicester
LE1 6UB
e-mail: info.requests@leicester.gov.uk 

