[image: image1.png]D

o
Jobs and Careers Lot





Job Description
	Post Title: Group Manager 
	Post Number: X5480

	
	Date: December 2005

	Department: Regeneration & Culture


	Division / Branch: Highways & Transportation

	Section: Transport Strategy

          City Transport - Fleet


	Responsible to: Head of Transport Strategy

                                         


	Overall Purpose of this Post:  To lead the provision of the Council’s Central Vehicle Pool Service.

	Major Objectives:
These will include, as appropriate, those that reflect key corporate priorities, for example, Cultural Diversity, Social Justice, Environmental Quality and Economic Prosperity.

	1. To provide the Council’s central vehicle pool service to meet customer requirements.

2. To meet the Group’s financial targets.

3. To hold and retain the Department of Transport, Operators Licence on behalf of Leicester City            

            Council.

4. To be proactive in implementing the City Council’s Equal Opportunity Employment Policies and      

            Practice




	Summary of job tasks: The tasks listed are, generally, only those taking at least 10% of the postholder's time.

	

	1.

2.

3.

4.

5.

6.

7.

8.

9.

10.
	Manages all human and other allocated resources.

Develops and implements business plans, management information systems and financial arrangements.

Ensures that all relevant conditions relating to the ‘O’ Licence are met.

Monitors the management control of the Fleet including acquisition, maintenance/repairs and disposal of vehicles.

Consults and negotiates with internal and external customers in order to provide an efficient and effective service.

Motivates staff and encourages excellence and creativity.

Exercises general control over user departments on transport usage and policy, and ensure optimum utilisation of the Central Vehicle Pool.

Represents the department on matters of corporate strategy.

Devises strategies to maximise the business potential of the section, particularly on bids for new work or to retain existing contracts.

Ensures that all Health and Safety requirements are met.


	Is this post classified as politically restricted, as in the Local Government and Housing Act 1989, either

a) 
because of Its salary level ? ,  or



                        
Yes 

No


b)  
because the postholder is required regularly to advise the Council and its

Committees, or communicates with the media on behalf of the Council?
Yes 

No


	Is this post subject to exemption from The Rehabilitation of Offenders Act 1974 ?
Yes 
No


	
	Job Requirements: Essential (E) or Desirable (D).
	E/D

	A.
Training & Education
	The postholder should be a full member of the Institute of Road Transport Engineers (by examination).

A management qualification is desirable.
	E

D

	B.
Experience


	The postholder must have a minimum of five years experience in the provision of Transport Services, and five years experience of managing staff and finance in a customer service environment.
	E



	C.
Equal Opportunity


	Must be able to recognise discrimination in its many forms and willing to put the Council's Equality Policies into practice.

Must be able to demonstrate a clear understanding of equality issues relating to highways and transportation.
	E

E

	D. Other Skills 
	Must have the ability to analyse and solve problems, and develop strategy and prepare a range of management plans.  Must also be able to work in a competitive environment to produce an effective service within both time and cost constraints.
	E



	E. 
Other Conditions Including any hazardous or environmentally adverse conditions
	The postholder must be willing to work outside of normal hours as required, and be able to travel around the city in the course of their duties.
	E
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