FREEDOM OF INFORMATION ACT 2000/ENVIRONMENTAL INFORMATION REGULATIONS 2004 
Your request for information has now been considered and the Council’s response to your questions is shown below.

You asked:

We write to request certain information from your authority’s housing department, under the Freedom of Information Act 2000 (the Act). We would like to request copies of all your authority’s documents currently in use relating to how housing officers assess whether a household’s last settled accommodation was affordable for them, when they present in need of housing advice and assistance.
1. Please can you send us copies of all documents currently used by your housing officers to conduct these housing affordability assessments (such as guidance notes, briefings, training sessions and template forms). If any of these documents are already in the public domain, please can you send a link to where we can retrieve these exact documents? 

These documents could include (but not be limited to): 

(a) Guidance for housing officers on how to carry out affordability assessments;

(b) Training materials on how to assess affordability; 

(c) Template income and expenditure forms; 

(d) Details of what costs are regarded as essential living needs; and 

(e) Costs of essential living needs, for different family types, used in affordability assessments. 

1, a,b,c) All documents that are currently used to conduct affordability assessments are attached as requested. The first document is our current income and expenditure affordability assessment. The second, our affordability guidance notes from the Code of Guidance which is used as good practice. 
d) The costs which are included as part of essential living needs are as per below:

Rent and Council Tax 

Gas, Electricity and Water 

Travel – Public transport (for work, school, shopping), if a car is required, car insurance, MOT, car maintenance, vehicle tax and fuel

Housekeeping – Food and milk, cleaning and toiletries, laundry, clothing and footwear, nappies and baby items 

Other expenditure – school meals, NHS health expenses, such as dentist, opticians

e) details of what costs are regarded as essential living needs are below as per the affordability assessment. 

                

	FAM TYPE
	WEEKLY
	MONTHLY

	Single under 25
	£57.90
	£250.90

	Single 25 or over
	£73.10
	£316.77

	Lone parent under 18
	£57.90
	£250.90

	Lone parent 18 or over
	£73.10
	£316.77

	Couple both under 18
	£87.50
	£379.17

	Couple or both 18 or over
	£114.85
	£497.68

	Single Pensioner
	£155.60
	£674.27

	Pensioner couple
	£237.55
	£1029.38

	Eldest dependent child
	£66.90
	£289.90

	Each additional dependent child
	£44.28
	£191.87


2. If not included in the above documents, please can you send us the following information: 

(a) A list of items that are regarded as essential living needs, for the purpose of assessing affordability; and 

(b) A list of costs of essential living needs, for different family types, that are used for the purpose of assessing affordability.
Not applicable.
You may re-use the information under an Open Government Licence.
If you are dissatisfied with the handling of your request, please write, explaining your grounds of appeal, to: 

Internal Review

Information Governance & Risk
Email: info.requests@leicester.gov.uk
