Freedom of Information Act 2000/Environmental Information Regulations 2004
Your request for information has now been considered and the Council’s response to your questions is shown below.
This is a request for information filed under the Freedom of Information Act. 
I would be grateful if you can provide me with a copy of your "Policy" or specific "Guidance Notes" held in relation to: 
Guest Access for Microsoft 365 Teams (I am mainly interested in any policy you hold specifically for Microsoft Teams, however if you only hold this generally for M365 then that is fine).
This information would normally be held within your Information Governance Team or Information Management Team or in IT Services.  
If you can provide me with a copy of your " M365 Teams Guest Access Policy" or a "Guidance Note" that you hold and use specific for officer awareness this would be much appreciated.
Please find attached a copy of the staff guidance regarding Teams produced by Leicester City Council.
You may re-use the information under an Open Government Licence.
If you are dissatisfied with the handling of your request, please write, explaining your grounds of appeal, to: 

Internal Review

Information Governance & Risk
Email: info.requests@leicester.gov.uk
