Freedom of Information Act 2000/Environmental Information Regulations 2004  
re: PAN Consultation Documents for 2026/27
Your request for information has now been considered and the Council’s response to your questions is shown below.

You asked:
As you will be aware, under Section 14 of the Education Act 1996, local authorities have a statutory duty to ensure sufficient school places in their area. In line with this, local authorities play a key coordinating role in the annual Published Admissions Number (PAN) consultation process, including facilitating consultation and communication with admission authorities across their area under the School Admissions Code (DfE, 2021).

In light of this, I am requesting:

1. PAN Consultation Document

A copy of the Published Admissions Number (PAN) consultation document for school admissions in the academic year 2026/27 co-ordinated or issued by the local authority on behalf of schools.

Answer:

This information is exempt under Section 21 of the Act namely the information is already in the public domain i.e. the Council’s website.  

Please refer to the public consultation School admission arrangements 2026/27 - Leicester City Council - Citizen Space and the executive decision about adopting our admission arrangements Decision - School Admissions Arrangements for 2026/2027
Decision - School Admissions Arrangements for 2026/2027
Reasons for the decision: Approve the adoption of the revised arrangements for 2026/2027 and for them to be determined by the 28th February 2025 and published by 15th March 2025, as required by the School Admissions Code.

cabinet.leicester.gov.uk
School admission arrangements 2026/27 - Leicester City Council - Citizen Space
Overview Leicester City Council is responsible for setting the admission arrangements for all its mainstream community and voluntary controlled schools. When changes are proposed to admission arrangements, Leicester City Council as admissions authority, must consult on their admission arrangements that will apply for admission applications the following school year. We are considering making ...

consultations.leicester.gov.uk
2. Meeting Minutes or Papers

Copies of any meeting agendas, minutes, notes, or briefing documents from internal or external meetings where PANs for 2026/27 were discussed, revised, or approved.

This includes any documentation from:

Education or school planning teams

School place planning boards or panels

Cabinet or committee discussions

3. Correspondence with Schools

Copies of emails, letters, or briefings sent to schools within the local authority relating to:

The PAN consultation process for 2026/27

Any proposed or confirmed changes to PANs

Requests for school views, responses, or feedback

In respect of Qs. 2 & 3, we do not hold records of all of these meetings and discussions and collating this information would take over 18 hour limit prescribed in the Act. 
Section 12 of the Act makes provision for public authorities to refuse requests for information where the cost of dealing with them would exceed the appropriate limit, which for local government is set at £450. This represents the estimated cost of one person spending more than 18 hours in determining whether the department holds the information, along with locating, retrieving and extracting the information.

For Q2 there are no formal records or data systems with this information, other than the decision to approve the 2026/2027 admissions arrangements which are publicly available.  There will be several internal discussions, but no formal agenda or minutes provided, especially when initially exploring potential ideas for PAN reductions or increases. There may be some internal communications through email, but these will likely be tangled with other information or matters not related to the request.

Similarly for Q3, any fully proposed and confirmed changes are part of the publicly available consultation and our published admission policy. Emails, letters and briefings with schools can happen very informally when first considering PAN changes and any written communication would have to be searched for manually for any relevant discussion and responses and heavily redacted. There are some briefing we have had with schools about the process of PAN changes.

To provide all the requested information would require a team member trawling through different people’s emails and documents looking for relevant information and redacting anything irrelevant, which would take them over a week or more.
The Council has duly determined that to undertake such an exercise would exceed the limit specified above.

This is therefore a Refusal Notice under Section 17.1 of the Freedom of Information Act, because under the provisions of Section 12.1 of the Act, the Council estimates that to comply with your request in its current form will exceed the appropriate limit. You may wish to refine and resubmit your request so that it reduces the cost to within the 'appropriate limit'.

You may re-use the information under an Open Government Licence.

If you are dissatisfied with the handling of your request, please write, explaining your grounds of appeal, to: 

Internal Review

Information Governance & Risk
Email: info.requests@leicester.gov.uk
