Freedom of Information Act 2000/Environmental Information Regulations 2004  
re: Procurement of Architectural Design Services 
Your request for information has now been considered and the Council’s response to your questions is shown below.

You asked:
1. Procurement policies
Please provide copies of any standard policies, procedures, or internal guidance documents which govern the selection or appointment of external suppliers of architectural design services. 
Answer:

These appointments just as any other contracts with external suppliers, are governed by the Council’s Contract Procedure Rules (part 4G of our Constitution): Our constitution
More information on how to do business with us can be found on our website Do business with us
Such services are often awarded via internal framework PAN2730 - Consultancy Services for Construction (retender) - Find a Tender
This letter therefore acts as a refusal notice under Section 17(1) of the FOIA because an exemption under Section 21 of the Act is being applied, namely the information is publicly accessible to applicants via the Council’s website.

2a. Procurement templates or exemplars

Please provide copies of any template or exemplar documents used by your organisation in the preparation or conduct of procurement exercises for architectural design services. This may include, but is not limited to:

· Pre-qualification questionnaires

· Tender notices and associated tender documents

· Professional competency frameworks

· Conditions of participation

· Tender scoring or evaluation criteria

Please see attached: pdf tender doc and Conditions of Participatin
Please note approach can vary from tender to tender, depending on size of the contract, complexity and other factors.

Templates may be undated to align with the latest best practice and guidance.

2b. Recent procurement documentation
If your organisation does not use standard templates or exemplar documents as described above, please provide copies of any equivalent specific documents used in your most recent completed procurement exercise for architectural design services. Any commercially sensitive supplier information may be redacted.
N/A as 2a. provided.

3. Procurement evaluations and reviews
Please provide copies of any documents relating to recent evaluations, reviews, or revisions of your organisation’s procurement processes specifically related to architectural design services. Please consider as recent any evaluations which took place following the passage of the Procurement Act 2023, or any evaluations which were informed by the progress of that Act, even where they were undertaken prior its passage into law. 
Evaluation methodology is as per the document shared at 2a., unless a framework is used, in which case applicable framework’s process is followed.

4. Appointments in the Last Five Years
Please provide a list of all companies or individuals appointed by your organisation to deliver architectural design services within the last five years. 

All our current contracts are listed here Contracts - June 2025 — Leicester Open Data
The open data page allows you to search for past awards too, e.g. Contracts December 2020, depending on how far back you wish to go.
You may re-use the information under an Open Government Licence.

If you are dissatisfied with the handling of your request, please write, explaining your grounds of appeal, to: 

Internal Review

Information Governance & Risk
Email: info.requests@leicester.gov.uk
